





The theme should now have

been applied to your blog - check
by clicking on “Visit site” and
opening up your site in a new
browser tab/window.




PART 3: CONFIGURING YOUR WORDPRESS BLOG

If the theme you have chosen is ‘widgetized’ you will easily be able to add

3.4: ADDING SIDEBAR CONTENT

content for your sidebar. We recommend you choose a theme that is widgetized.
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To add your own custom code as a
widget, select a ‘Text’ widget.

Click on “Edit’.

Add a widget title (if required).

Then add the code to the widget
and click ‘Done’.
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To remove any widgets you no longer
want, click ‘Edit” on the widget you
want to remove and click “‘Remove’.

To re-order the widgets and change
the order you want them to be
displayed on your site, simply

drag & drop the widgets in the
order you’d like them to be.

When you have finished, click
‘Save Changes’.




PART 3: CONFIGURING YOUR WORDPRESS BLOG

3.5 SETTING UP YOUR POST CATEGORIES

Wordpress allows you to create categories for your posts which help organise
your blog content. To set your categories up, follow the steps below:

N
T || e e Click on “Posts’.
J
N
o e Click on the “Catagories’ link.
T s————
g J
N
......... i v Enter the ‘Category Name” and click
N s on “‘Add Category’.
= . NOTE: Your list of categories will
only show up in the sidebar of your
St blog once a post has been labelled
S with that category.




PART 4: USING YOUR WORDPRESS BLOG

4.1: EDITING YOUR

‘ABOUT’ PAGE

e o man

Click on “Pages’ to see a list of the
default pages already set up.

Click on the *About’ page.
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PART 4: USING YOUR WORDPRESS BLOG

4.2: ADDING A NEW BLOG POST
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Click on “Posts’.
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i e Click on ‘Add New’ post.

Add the title and content of
prse e your post.
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Select the “Category’ for your post.

NOTE: You can select more than one.

When your post is ready you

can choose to either publish it
immediately by clicking ‘Publish’,
or click “Edit’ to schedule your
post to be published on a specific
date and then click “‘Schedule’.






